INTERWRITE

L E ARNING™

Interwrite Workspace 8.5

Getting Started
Technology Department

09

10/2009



TABLE OF CONTENTS

Opening Interwrite WOTKSPACE 8.5 ....vvieiiiiieiiieciie ettt et et eetae e s 4
Interwrite Workspace TooIbar OVEIVIEW..........ccccuieriieiiieriieeiieiie ettt ettt esee e 5
More on Customizing Your TOOIDAT ..........c.ceeiiiiiiiieeiieeee et e 7
Removing Tools from @ TOOIDAT .........c.coiiiiiiiie et 8

CUSTOM SCNEIMES ...ttt sttt 8
Calibrating the BOArd ..........cccuiiiiiiiiieceeee ettt e e st e et e e e e e e etaeeennee s 9
Opening an EXisting DOCUMENL ..........cccuiiriiiiiieiieeiieeieeiteeee ettt ettt e e e e esabeeseesnneeneeas 9
Personalizing Your Picture Gallery..........coccuieuiiiiiiiiiiiieeiieie ettt 11
Using elnstruction DevICe ManagET.........ccvieeiiieiiieeiiieeiiee et e eeeesieeesreeeseaeeeseveeseseessneesneeens 12
Using Device Manager ICONS .......cc.iiiiiiiiiiiieiieie ettt ettt e sttt e et esnbeeaeesneeens 13

FILE IMIEIIUL ...ttt ettt ettt et esae et e enbe e 14

EXItiNg DEVICE IMANAEET.......ccccuviiiiieieiieeeiieeeiee et e esite e et e e e teeeeteeessbee e saeeessaeensseesnsaeesnseeennnes 14

Connecting Devices t0 WOTKSPACE .....ocviiiuiiiiiiiiiiciiec et 15
Using Device Manager General PrOPEIties ........couieiierieiiiienieeiiesie ettt 16
USING PAZE SOTTOT.....eiiiiieeiiie ettt ettt e et e et e e st e e ssbaeessbeeesseeesnseeensseesnseeesnsnennns 18
USING the PEN TOOL....c.eiiiiieieee et ettt ettt e et e st e e bt e sabeeseesnneens 19
USING the Shapes TOOL.......coiiiiiiieiiee ettt ettt et bee st e bt e sabeeaeesneaens 20
USING the LANE TOOL......eiiiiiiiiiiieciie ettt e e s e e st e e st e e essaeeenaeeessseesnsneesnsneenns 21
USING the PICUIE PN .....ouiiiiiiiiiee ettt ettt sttt e aee e ens 22
Using the Selection TOOL........cooiiiiiiiieieeee ettt st aee e ens 23
Using Presentation Tools: Curtain and Spotlight............cccoveiiiieiiiiniiieeee e 24
USING the TEXE TOOL..c.eiiiiieiieeit ettt ettt e te s b e e bee et e esbeeenbeeseesnseens 25
USING the FIll TOOL ...eoouiiiiiieieee e ettt et ettt e bee st e bt e sabeeaeesneeens 26
Moving Images to Background...........cooooiiiiiiiiiiiie e 27
UsSINg the Capture TOOL .....cc.viiiiiiieiie ettt et e e e et e e esaeeenneeesnseees 28
Creating @ BIank Page .......cc.coouiiiiiiiiiii e 29
Create Gradient PAge........c.coooiiiiiiiiiiee ettt ettt e e e e be e e ebee e nseeenaseeensneenanes 30
Creating @ GIId PA@E ......cc.voviieiieiieieee ettt ettt e te e st e et e e e saeeseessbeesseessbeessaesnseens 32
USING the Eraser TOOL........couiiiiiiiiiiieienteeeee ettt 33
USING EXAM VIEW .ttt ettt ettt et e et e et e e esaaeeensaeesnnneesnseeennseees 34

Adapted from the Interwrite Workspace Tutorials and C:\Program Files\elnstruction\Interwrite Workspace\Help\wsENU\workspace.htm 2



Using the Freehand TeXt........coooiiiiiiiiieieeie ettt ettt sttt eeaaeennaens 36
Using the Stamper ToolUsing the Interwrite Workspace Gallery .........cccceevevieeniieiniieiiieecieens 37
Using the Interwrite Workspace Gallery.........coieciiiiiiiieiiieeiieeee et 38
Finding Images in the Gallery..........cccooiiiiiiiiiiiiieee ettt e ens 39
USINE SIIMS ettt ettt e ettt e et e e et e e eteeeessaeessseeeassaeesssaeanssaeansseeansseesnsaeensseeanns 40
Using the Highlighter TOOL ........cooouiiiiiiieie et st eraeesnae e 41
USING LAYETS ...eeenvieiiieeiieete ettt ettt et ettt et e et e e saeesabee st e enseenseeenseenseesnseenseasnseeseennsaans 42
Using Various Modes in Interwrite Workspace..........cceeeviieeiiiieiiieniieeeeeeeieeee e 43
Using Annotate Over Desktop MO ..........eiiiiiiiiiiiiieeeeee et 44
Using Office ModeUsing Office Mode TOOIS .......cccueeriiiiieiiiiiieiecitee et 45
USINg OFfICE MO TOOIS.....coiiiiiiiiieeiie ettt s e st e e e b e e esreeesnseesnsaeesnneeenns 46
Using the Multi User FUNCHONALIEY........ccccviiiiiieeiieeieeeeeeee et erae e s 47
Using Record and PIayback ..........c.cooiiiiiiiiioieeeee ettt 49
Using the Student RESPONSE MENU .........cccueiiiiiieiiie ettt siee et eeve e sereeesaeeenee e 50

Selecting AN SRS ...ttt 50

Locating the SRS Within the TOOoIDar ...........c.coioiiiiiceeeeeee e 51
USING the COMPASS...eeeiriiiiiieeiiiieeiieeeitteesteeesteeestteeeseteesssseeaseeessseessseeessseeessseesnsseeesssesssseeessseesnns 52
USING the PTOIACLOT ..c...iiiiieiiecii et ettt et e et e bt e et e ebeesnbeeseesnneens 54
USING the RUICT....cciviiiiiiieie ettt et e e st e e s bee et e e enaeeessseeensaeesnsneenns 55
USING the TTIANEIE ....eecueiieiiiieeieece ettt ettt s e e s tee e s abeeessaeeesnseeessseeensaeesnsneenns 56
Interactive Whiteboard Troubleshooting Checklist ............ccociiiiiiiiiiiiiniiiieieeeeeeee e 58
Using Workspace Online HELP .........ccoooiiioiiiioieeeeee ettt 62
MOTE ONIINE ASSISTANICE: ....eeutieiiieitieiie ettt ettt ettt e bt e e et e bt e sab e e bt e saeeebeesaeeens 62
RETETEICES ...ttt ettt et b ettt sbe et s e b eaees 62

Adapted from the Interwrite Workspace Tutorials and C:\Program Files\elnstruction\Interwrite Workspace\Help\wsENU\workspace.htm 3



Opening Interwrite Workspace 8.5

1. Double-click on the Interwrite Starter icon on your desktop.
2. Click on the elnstruction Tools icon at the bottom right corner of your desktop

and select Workspace...

elnstruction Device Manager...

Wehlpdate. ..
Spollight...

#1

Workspace..

Onscreen keyhoard.., #2
Seleci Language..,

Checkfor Updates...
Exit

eate Blank Page

Y iEme P @

4. Click on the Create Blank Page icon [I(about the 14™ icon from the top of the
toolbar) to create a new page.

4
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Interwrite Workspace Toolbar Overview

(Default Intermediate)
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Tool Name

Description

Application

Minimize Toolbar
Workspace Menu
Mouse Mode
Lesson Mode
Selection

Pen

Highlighter
Eraser

Shapes

Line

Text

Undo

Clear

Create Blank Page
Create Grid Page
Gallery

Previous Page
Next Page

Page Sorter
Save

Toolbox

Student Response
System Functions

Exit

Shows or hides the main toolbar

Offers quick access to the options most often used
Switches modes and displays the desktop

Is the primary operational mode

Selects the desired target, text, or image

Creates freehand annotations

Emphasizes important passages in text

Removes selected information

Draws a varitey of geometric shapes

Draws different types of line styles, width, & colors
Adds a text box to the page

Reverses the last or series of operations/entries
Removes text and images on the current page

Adds a new page to the presentation file

Adds a new grid page to the workspace file

Contains teaching resources, images, and simulations
Selects the previous page

Selects the next page

Displays thumbnail images of all pages within the file
Saves the currently open file to the selected directory
Displays tools not available on the main toolbar

Displays when a student response system (clicker) is
installed

Exits Interwrite Workspace

Opens items on the desktop
Uses mouse & annotation tools
Grabs and manipulates items
Writes or draws on the page
Highlights anything

Clears selected text/objects

Creates shapes O Aﬁlj

Draws lines on the page——
Adds typed-text

Undoes the latest operation
Deletes selected object(s)
Creates a new page

Creates a new grid page

Inserts selected images/SIMS

Goes to the previous page

Goes to the next page
Duplicates, deletes, merges,
views, renames, exports pages
Contains seldomly used tools

Creates, poses, and edits
questions to use with clickers

Closes Interwirte Workspace
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Quick Overview: Click on the Workspace Menu icon and select the following:
Preferences;iCustomize Toolbar, Current, and_Advanced.

Preferences. . .

[=] OptoTe [ Mew Page Setup | [ Transparency & Language

Mouse Mode
Minimize Toolbar

Annotate Over Desktop
Selection

Freehand Text

Multicolor Pen

*‘% Toolbar Setkings

& Cuskomize Toolbar | B Gradient Page Setup

> _
/ LI Save Scheme | DElErE SrhiEe: | i |
! :

& Tools inka any tudb&,:' To remove a tool, _drég.tha.tqnl-out-aﬁ'.tha-tudbar,:

Lesson Mode
Workspace Menu

Office Mode

Pen
Freehand Shape

Picture Pen (Add Picture)

Highlighter S| Shapes
Line 48 Stamoer (Add picture)
Fill S| Eraser
Text S BB Undo
Clear | &=l Capture (Freeform)
Curtain =38 Gallery (Exam View, Special Needs, Video & Lessons)
Record and Playback |8 i -,!""; Compass
Ruler | WM Protractor
Triangle |8 S8 M| Create Blank Page
Create Grid page B B New Page Setup (Create Gradient page)
Previous Page L S Bl Next Page
Page Sorter [l=::lE- Wl Save
Toolbox It % Student Response System Functions
Link History (Sl Import from Devices
Exit & *New Tool or Icon _
o Please note that your toolbar fades to be less obstructive
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More on Customizing Your Toolbar

Use this Preferences selection to organize, add, and remove tools on your Toolbar and
in your Toolbox. The Current pane lists the tools in the selected scheme. The tools are
listed as they would display in the tool, preferences, and the right-click toolbar.

The table below describes the toolbar scheme options.

Toolbar Scheme Description
Basic Basic set of commonly used tools
Intermediate Default setting. Includes the most commonly used pens and set up
options on the toolbar
Advanced Includes more graphically oriented options on the toolbar

Adding Tools
Complete the following steps to add a tool from the Main Toolbar, the Toolbox, or the
Right-Click Toolbar.

1. Locate the tool you want to add in the Available Tools field.

'\-% Toolbar Settings

i -
t& Customize Toolbar | B Gradient Page Setup

—Current

Save Scheme I DE|eFe GrhemE: I Remave Al ‘

Drag and drop From Available Tools into any toolbar, To remove a tool, drag the kool out of the toolbar,

-~ Available Tools

LR RS Y RO LAGEHANGOEONE L
5™ -\-@4}9\’3585@@@4:5“@@@
HO MYl dd AL S
E Main Toolbar @Twlbux
R R e B R B Eael @7 & FH B G
BG>EBR % BMAD T W L el
HE W@ E 2D E
E o & S B % [

2. Select the tool with the mouse or Interwrite Pen.

3. Drag the tool to the location you require. Repeat until you are finish adding or
moving the tools you need. Click OK. The tools are saved in their new location.

- Main Toolbar

l,.\
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Removing Tools from a Toolbar

Complete the following steps to remove a tool from the Main Toolbar, the Toolbox, or
the Right-Click Toolbar.

1. Select the tool to be removed with the mouse or Interwrite Pen.

il Main Toolbar
RSN S 83RO
FEe>EBR e Q8

2. Drag the tool away from the box where it is displayed. Repeat until you are finish
removing the tools.

R

3. Click the Remove All button if you want to delete all the tools from the Current
Tools list.

2N P

4. Click OK. The tools are removed from the Toolbar, Toolbox or right-Click
Toolbar.

:I Main Toolbar
L - s A
ERec>EBE ®Q

Custom Schemes
After moving tools to the desired locations, you can save it to a custom scheme.

Saving a Custom Scheme

Click Save Scheme. The Enter Name window opens.
Type the name of the new scheme and click OK.

The new scheme is added to the Scheme drop-down list.

Deleting a Custom Scheme

Select the custom scheme to be deleted from the Scheme drop-down list. Click Delete
Scheme. The custom scheme is deleted.
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Calibrating the Board

There are three ways to calibrate your Interactive board. Calibrate your

board when you wish to align the position of the pen relative to the

projected image on the surface of the Interwrite board.

1.

(See Figure 1)

elnstruction Device Manager..., click on the Calibrate icon @:D
and use the Interwrite pen to tap each red calibration point as it

becomes visible on the blue screen.

elnstruction Device Manager...

WehUpdate...
Wiorkspace...
Spotlight...

Curtain

Record and Playback
Wihitehoard Maode

N

Onstreen Kevhoard..,
Select Language. .

#1

4. Click on the Workspace Menu

Check for Updife

! LR

' elnstruction Device Manager

File Cptions Help

Click on the “Calibrate” hot spot on the right side of your
Interactive board and tap on each of the nine bull’s eye targetﬂ.

@
Double-click on the elnstruction Tools icon * Select

o el B & B
[ {,_,_’" Calibrate
lr£#3

Board SEEB

. Select Device Manager.

Calibrate icon<§}€> or select Options and Calibrate...

Preferences . . .

Q’é‘ Student Response System . . .

(@]
] Fie r
[ Ed 3 =
m Tools  —
I Pages ’
@ Help 3

| Device Manager...

Exit

¥ elpstruction Device Manager

File Options Help

B=ES

B

Board SEEB

FOE@# B @B

7 elnstruction Device Manager

File Rl Heln

Figure 1

ooo

..l & Click on the

EEX

- Lock All Pads

Rk

" Disconnact
& Remove:

(©) Beep

hrate

B Lot

£ Set Prose| Calitrate
Eﬂ] Unset Autoconnect
. Froperties

I{:EI {,'3 Add Bluetooth Device

Discover Devices
Boan

Recalibration is required when either the Interwrite Board or the projector has been move
Opening an Existing Document
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If this does not work...

5. Once the Workspace is opened, either
6. Right click on the menu toolbar
OR

Click on the Workspace menu (3™ icon on the menu bar)
Click on File

o N

(@]
9. Then click on Open and navigate to

O Mew...  ctrn E‘N\ |
the folder that has your Interwrite [ . awo||7 e B
file(s) B save Crlts [ E| Tooks 3
& save s .. Y Pages L
Close Help ¥
-‘g‘ Print . . . Chrl+p Preferences . . .
Export... Ctl+E W’.;%J. Student Response System . . .
e = Device Manager...
!'_:IJ E-mail . . . 5 EI
2% Export PDF File Rt
1 E-mail FDF File anglemeasure, GiE
field day data sheet. GWE
March 16 2009, GWE
"
=
B
-
2
e
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Personalizing Your Picture Gallery

You can add your own images and backgrounds to the Gallery. Your pictures will be
immediately available from the main toolbar. Your frequently used pictures, graphs,
charts, tables and organizers should be considered for placement in the Gallery.
Interwrite supports the following file formats: JPG, JPEG, BMP, GIF, DIB, RLE, EMF,
WMF, TIFF, and PNG. Compressed pictures work best.

% Interwrite Gallery g]
il ayoul iews

¢ Open the Gallery from the Interwrite Workspace toolbar.

e Select a Category. This is where you want the picture to be
stored.

o Note: You can add a new category. Click on the New
Category button. Type the name of the new category and
hit the enter key or right-clicking an existing category.

B
e Select Add Files to Category button. The Add File(s) to Gallery [ specitieech
window will open.

e Find and select the picture you would like to add to the Gallery.

No Category Selected

e Click on Open to add the picture to the category.

e Your image will now be a part of the Interwrite Workspace Gallery
and can be accessed directly from your toolbar.

| Fieady 1l

To use a picture as a background:

¢ Right click the picture that you would
like to use as a background.

e Select Properties.

e Click the box Use picture as
background.

Backgiound

e Click on OK to close the window. The | = T e
right corner of the image will now be ' -
turned down to indicate that it is a Rl

background picture.

You can add an image or Workspace Page to the Gallery. Click on the Add to Gallery
icon on the bottom of the Workspace toolbar. Select Add Current Page to Gallery to
add the entire page or select Add Selection to Gallery to add a selected image.

G LEah S0%s BRE
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Using elnstruction Device Manager

Device Manager
To open the Device Manager main window, select the elnstruction Toolsm
icon on the far right bottom of your computer and select elnstruction Device
Manager.

The Device Manager main window allows you to connect devices, view
properties, lock or unlock pads, identify connected devices, and perform
other management functions.

é{ elnstruction Device Manager

File  Options  Help

| <% = @ 2.
X & r. 7
E'l}_:l G 2 10} i

5@ EA

1:.‘::}; .

v ul (e
PadF033 | Board 941c

[r]

\_ L

1]

[ 2]

[e]

The following menu options are available from this window.

File Menu

Setting Preferences
Exiting Device Manager

Options Menu
Add Bluetooth

Discover

Lock All Pads

Connect

Remove Device

Beep
Calibrate

Set Presenter
Set Autoconnect

Properties

Help Menu
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Setting Logging Options
Viewing the About Window

AWl ontions  Help

Flpeneanios: (o m » o
_hen g, g @ B9
) Bxit

E Add Blustaoth Device )
oo Add h fce b LE] 2
Discover Devices £ N

| ' Lock All Pads i
| Connect
| 2l Remnove

[Boare 0 e
L[

G

& SefFresenten

I3 et Autoconnect
. Propetties

Halp
L/ Logging

% Memary Monitor

< About

& | Clear device properties. .

elnstruction Device Manager...

Record and Playback...




Using Device Manager Icons

==

iﬁ- elnstruction Device Manager

s

File COptions He=lp
- - T — i !: [ = - T
e | < B @) F O da "
Add Connect or | Remove Beep Calibrate Lock or Sector Automated | Properties
Bluetooth Disconnect | Device Board Unlock Deselect | Device
Device Device Device

N

It .“.
In

s

©

X

Add
Bluetooth

Connect or
Disconnect
Device

Remove
Device

Beep

Calibrate
Board

Lock or
Unlock
Device

Select or
Deselect
Presenter

Autoconnect
Device

Properties

Locate and connect Bluetooth devices to the Workspace software.

Disconnect the device or devices from communicating with Workspace.
The icon changes depending on which device is selected.

Removes device from the Device Manager.

Identify a specific Interwrite Device listed but not given a unique name.
Select a device in the Devices list window. Click Beep to make the device
beep.

Align the Interwrite Pen position relative to the projected image on the
Interwrite Board's surface. Use the Interwrite Pen to tap each white
calibration point as it appears on the blue screen.

Recalibration is required when either the Interwrite Board or the projector
has been moved.

Prevents all connected devices from inputting to the current session.
Locked Pads remain connected unless they are powered off. This tool is a
toggle. As the Unlock Pads tool, it can be used to activate, or unlock, the
locked Pads.

Allows for a specific device to control the interaction of Workspace and has
control over the other connected Interwrite Devices in a session. Select a
device in the Devices list window. Click Select Presenter to activate the
device.

Connects pre-selected devices when Device Manager is activated. Any
device that does not connect after three attempts must be manually
connected using the Connect button. Select the checkbox next to each
Bluetooth-enabled device to connect automatically.

Opens the Properties window for the selected Interwrite Device.
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File Menu
e Setting Preferences and Exiting Device Manager
¥ elnstruction Device Manager E =]

ptions  Help

BB Freferences 4 - 7
F et N P I-FI
& B & %

e [Prorenss]

The Preferences window determines the default language for Workspace, as well as
Bluetooth connection defaults and novice settings.

[>2]

1 Preferences

h& | 7 Preferences

Fi

Cptions H
=gl Languade

e 7
Optiohs
[[] clear Blustooth Devices List

Language

| English (United States Systam Defauly |

Enaglish (United States,System Default)
English {United 5 5 ) Defaull e

en_lJ5_Systern Default

Azerhaijani (Azerbaijan)
Bengali (ndis)
[ Show this First Look window at startup Board 7720 Board Bulgatian (Bulgaria)
Catalan (Spain)
Croatian (Croatia)
Czech (Czech Repuhblic) " R v

Use the table to determine your preferences.

Field Action

Language Use the drop-down list box to select the language you need Workspace to
display.

Clear Selecting this checkbox clears all Bluetooth connected devices after each
Bluetooth Workspace session. When Workspace is reopened, you will have to
Devices List rediscover and reconnect all devices.
Show First If selected, displays a window that helps novice Workspace users with
Look connecting devices to the Device Manager.
window at
Startup

Exiting Device Manager

Right-click the elnstruction Device Manager icon. The Device Manager Menu opens.
Select Exit. The Device Manager application closes and removes the Device Manager
icon from the Task Bar. To Exit Device Manager from the Main Device Manager Menu
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¢ While in the Device Manager Main window, select File>EXxit.
The Device Manager application closes and removes the Device Manager icon from the

Task Bar.

Options Menu

. Add Bluetooth, Discover, Lock All Pads, Connect, Remove
Device, Beep, Calibrate, Set Presenter, Set Autoconnect, and

Properties

]

n Device Manager

tooth Device [N

Distover Devices
' LockAll Pads

Add Bluetaoth [

Connecting Devices to Workspace

1. Go to Options>Add Bluetooth Device or click Add.
The Add Bluetooth Device window opens.

‘4 Add Bluetooth Device

=]

Enter or Choose Blustooth Address

=]

| Cancel | | Sican For Devices | |

Conneck

2. Type the last four characters of the device to connect.
OR Click Scan for Devices.

Device Manager scans for Bluetooth-enabled devices. Once items are located,
they are displayed in the drop-down list box, and the scan is finished.

& Add Bluetooth Device

=]

Enter or Choose Bluetooth Address

|Iw WE 0050959334 1C ( 0030989594 1c )|

=

Scan finished

| Cancel || Scan For Devices

Conneck |

3. Select the device needed from the drop-down list.

4. Click Connect. The Device Manager window displays and attempts to connect
to the Bluetooth-enabled device. The Bluetooth-enabled device connects, and
displays in the main window. All available menu options become active. The
device now can be used in conjunction with Interwrite Workspace.
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P‘ elnstruction Device Manager g@
|

| File. Options  Help

# CEOE D AT

PadF033 | Board 941c

Using Device Manager General Properties

Pad FO33 Properties =]

Geewesl | Softieys | Mappeng |, Doubda Clek '\ Log

Mames [Pad Foaz
Manufactures: intaraaite Losiming
Modek: Pad
Inferface: Bluntacth
Address: 008095947033
Pryrsical Sizes SxBiin) , 2051315 385(Cm)
Firmare: 40-00736-01 A Q3212005
Inactivity Timer: =71 = - §hous 0 miutes:
Babtery Status
T A

o[ cond

The following tabs access the SoftKey Preferences for the selected Interwrite Device:
SoftKeys, Mapping, Double Click, and Log.

The following table describes the features of the General Properties page:

L L mmlm

Name of Pad, Board, or Panel. The default name is the last four
characters of the Bluetooth address.

Name
Type in the field to create a unique name for the device.

Manufacturer Maker of hardware device currently being used.
Model Type of device being used.
Interface The method the device is using to communicate with Workspace.
Address Full Bluetooth address of device.

. . Actual size of device. While panels and pads are the same size,
Physical Size Boards can vary in size.
Firmware The version of computer program that is embedded in the
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hardware device.

. . The amount of time set before a device shuts itself off
Inactivity Time automatically. Slide the cursor to adjust the time.

Battery Status Amount of power left before the device requires charging.
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Using Page Sorter
Sorting, saving, and deleting Interwrite files and pages

Use the Page Sorter to view thumbnails of the pages in a file. To open, click on the
Page Sorter icon on the Toolbar. The thumbnail list will appear on the right.

S

Page Sorker

To rearrange a presentation, click and drag
location within the presentation. A black cursor and pages icon will sit
in the space where the page will be moved.

Tue May 19 2009 16:22:37

To delete, click on the page or pages; a gray border will appear 5&-
around the pages. Click the Trash Can on the top bar, or press f‘ﬁ-‘:sgaﬁ
“delete” on your keyboard. A warning will appear with the page —
numbers of all pages selected. You can not undo this option. g
+—>
\_?/ Delete PagE'S: Tue May 19 2009 18:19:36

2 enyal
5 Tue May 192009 18:19:36 K L o =l

 Are you sure?
This cannot be undone.

Mo |

—
To Save:

Pull down the Workspace Menu from the Interwrite Toolbar,
go to File, then Save. Other file options are available.
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Using the Pen Tool

.\\{_& The pen allows you to write in many colors, line widths and forms as well as
different levels of transparency.

color options transparency
©  dash styles preview
color palette .
line
ends
line
width
options

L m & f@
—_— ® — ——
on— g ——
o ! — - e a»
b i _" C L N
] =]
@ | —_ - csame
— S| <
- — g - e ¢ &
line width transparency options line ends dash styles
Option Function
Line color Selection of pen color
Color palette Selection of alternate colors on the spectrum
Line width Selection of line width
Line transparency Selection of transparency of lines drawn with
the pen tool
Line ends Selection of lines, line segments and arrows
Dash styles Selection of filled or dashed line options
Preview Allows viewer to see all selected options
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Using the Shapes Tool
Draw shapes with this tool. Click on the Shapes button in the middle of the
Properties Bar and select a shape from the menu. The settings on the left side
of the Properties Bar affect the line attributes of the shape. The settings on the
right side affect the fill attributes of the shape. The currently selected shape
and its line and fill attributes are reflected on the Shapes button.

line color options neipes fill color options - fil
line trant_sparency tions transparency
line color _ options i options
palette linev. shape fill p
options l l l l
[ m b * LI jine width
options
- N
p— line types [m] g
— 0 i
- LA B BN 6 :
o ppr— = 4 |
" F ° —_ Q e
= FAN
nN
@]
O
1O
Option Function
Line color Selection of shape outer line color
Line color palette Selection of alternate colors on the spectrum
Line width Selection of line width options
Line types Selection of filled, dashed, or dotted lines

Line transparency

Selection of transparency of outer line of shape

Shape Selection

Selection of thirteen different shapes

Shape fill

Selection of shape fill color

Shape fill color palette

Selection of alternate colors on the spectrum for shape fill

Shape fill transparency
options

Selection of transparency of shape fill
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Using the Line Tool

Use the Line tool to draw lines on the page in the Annotation Window. The
settings options for the Line tool are found on the Properties bar. The selected
tool settings are displayed in the preview window. Click on a feature on the
Properties bar to learn more about it.

color

line

) g [

4

dash
_ palette transparency styles
line line | g
ine i
CTOF width s preyew
L m @ i}
line line dash
width ends styles
Option Function
Line color Selection of pen color
Color palette Selection of alternate colors on the spectrum
Line width Selection of line width

Line transparency

Selection of transparency of lines drawn with the pen
tool

Line ends Selection of lines, line segments and arrows
Dash styles Selection of filed or dashed line options
Preview Allows user to view all selected options
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Using the Picture Pen

Use the Picture Pen to draw a path of images on a page in the Annotation
?'?q?,;;, Window. The Picture Pen is a useful tool for graphs, frames and borders. It is

) located in the tool box.

e The currently selected picture is displayed on the left side of the Properties Bar.
Click on it to access a menu of pictures.

e Click on the line width property to select a size for the images on the path.

e You can add a new picture to the picture menu. Click on the change Picture
button. By default, the Program Files/InterWrite Learning/InterWrite
Workspace/stamps directory is opened. You can select a picture from this
directory, or you can navigate to another location. Images used for the Picture
Pen tool must be in a BMP, GIF, JPEG, TIFF or PNG format. The new picture
will replace the currently selected picture on the picture menu.

e You can also change the background color of the selected

e picture.
Line width Add a picture
Selected
picture l l Select a
transparency
tha lina
I T
e = = Fl
Option Function
Select picture Choose different pictures
Line width Expand or minimize lines
Add a picture Use your own pictures
Select line transparency Make lines more or less visible

Adapted from the Interwrite Workspace Tutorials and C:\Program Files\elnstruction\Interwrite Workspace\Help\wsENU\workspace.htm 22




Using the Selection Tool

Use the Selection tool to select entities — text, shapes, images, etc. — on the
'E% current page. Selected entities can be modified. Click on an entity to select it.

Select multiple entities by clicking and dragging the Selection too boundary
around the entities. The Selection tool is an editing tool and can be accessed from the
Workspace toolbar.

The selection options listed above can be accessed from the Selection tool options on
the bottom of the Workspace as shown below.

move to background
undo cut paste order rotate

g group export
redo o select all add to gallery
Py : ungroup
v

" o

S TR T T By E N

Option Function

Undo Removes the last action completed

Redo Completes the last action removed

Cut Removes selection from page

Copy Copies selection from page

Paste Adds previously copied or cut selection to page

Select All Allows selection of all entities on page

Order Allows selected entities to be placed at different locations
on the page

Rotate Allows for the rotation of the selected entity

Group Allows for multiple entities to be grouped as a single item

Ungroup Allows for items to be permanently placed in the page
background

Move to background Allows for items to be permanently placed in the page
background

Export Allows for selected entities to be exported as image files

Add Files to Gallery Allows for selected entities to be added to the InterWrite
Gallery as images

Fill Changes page color or color of selected area

Lock Object Moves object to background temporarily

Copier Copies selected area; deselect to stop making copies

Link Select area may be linked to internet, other pages, video

Fill Lock Object ~ COPIET | jnks

S K
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Using Presentation Tools: Curtain and Spotlight

The Curtain tool is used to hide the pages of a Workspace presentation or to hide the
desktop screen if you are in Mouse Mode. Handles on all four sides of the Curtain make
it possible to reveal a section or all of a display in the Workspace, while still covering
some of the display.

1. The Curtain can be opened from the Toolbox or the Windows operating
toolbar on the bottom of your monitor.

2. The default color is black. Click on the Curtain Color button to change the
curtain’s color.

3. Click and drage the Transparency slider to the left to add transparency.

Curtain Color Maimize Close Curtain oo H 0% Transparent

Use the Spotlight tool to draw attention to an area on the screen. It can be used in
Mouse Mode or Lesson Mode.

1. Select the Spotlight tool from the Toolbox or the Windows operating toolbar
on the bottom of your monitor.

2. Acircle appears in the center of a black curtain. This circle is a transparent
opening that reveals what is directly beneath it on the screen.

3. Click and drag the cursor to move the spotlight around the screen.

The default circle shape, the screen color, and the transparency of the screen can be
changed using the Spotlight Preferences toolbar - bottom, middle of screen.

Spotlight Preferences |23

~Spotlight Shapes

@ﬂqﬂ%:

[~ Window Color -

Resizing Frame Spotlight Preferences Close Spotlight I
Change Color

= Trémparency -
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Using the Text Tool

Select the Text tool from the toolbar.

Change font properties before you begin typing. The font and attributes you
selected will display in the preview window.

Click where you want the Text Window to display and begin typing.

Use the Text tool to add typed text on the pages in your presentation file.
[ ]
[ ]
[ ]
[ ]

When you have finished typing, select the Selection tool. The Text Window
closes and the text is placed on the page.

font size
color options italics preview
color bold
palette
font underline
type
v l v v / v

Option Function
Text color Selection of text color
Color palette | Selection of alternate colors on the spectrum
Font type Selection of font type options
Font size Selection of font size options
Other text Selection of bold, italics, and underline for text
Text linking | Selection text links to documents, media files, and web pages
Using the “Split Sentence
into Words” tool, any
Using the “Clone Text” @ @3 sentence typed with the
tool, any text can be text tool will be split into
duplicated in the ; : words and each individual
InterWrite workspace. word can be moved or
annotated.
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Using the Fill Tool

use the Fill Tool. This tool can also be used to change the color of each
individual page or an object such as a closed shape or graphic you
have drawn.

. Another option for changing the background color of your page is to

Proceed to the Toolbox and select Fill.

Color palette
Selected color Default

color choices

] &

Use the color selection bar or the palette to choose your color. A paint bucket
will appear on the screen. Click and the page will turn to the color you
selected. You will need to do this for each individual page. You can do the
same for objects.
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Moving Images to Background

Interwrite has several Background Image pages that may be selected from the Image
Gallery: Toolbox. Image Gallery. Or, Workspace Menu, Tools, Image Gallery.

e i

The Image Gallery includes graph “paper” background, {0 Frechand Text

multiplication tables, music “paper” and a chess board, ' Frechand Shape
among other applications. Select and click apply. B uitticolor Pen

fk Picture Pen

prowrences . (K| P

|J=-|_] Image Page |

«.  Spotlight

Pre-Installed Pickures

100's-Chark A
100's-Chart-Elark

3D-%¥Z-Graph

Accounting Ledger.png

alphabet

Baseball Fisld

Baseball Players

basketball Fullcourt M

| Link History

@)& Zoom

[E Create Duplicate Page

-

¥ Show Preview

Select the default Background Picture
. Browse . . , |

MULTIPLICATION TABLE_COMPLETE,ILP - —
GRAPH_PAPER_XY_A&%15 (LARGE - NUMEERED).ILP Picture Display

BASERALL FIELDLILP Cenket LI
100'S-CHART-BLANK, ILP
100'S-CHART.ILP 7

Delete |

OK I Cancel | Apply |

Any image can be set to background. On your Interwrite page, select the image to be
moved to background. On the bottom toolbar, select the Move to Background icon. A
question will appear. This action can not be undone, but it can be redone.

SO -
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Using the Capture Tool

The Capture Tool is in the Workspace toolbox; the icon is a camera.

1 Curtain

Capture

‘ Capture . |

14

To capture is to make a snapshot of the full screen, the window or a selected

ﬁ part of the screen. Text, illustrations and pictures can be captured from the
Internet and from pages within the Workspace document. This invaluable tool is

used often.

Skamper

% & > b8 U

Record and Playback, %
Mew Page Setup

Freehand shape /

Partial Freeform Window

v Place capture In new page

Freehand Text / —

Find the image or selection to capture. To capture a section of a page, select Partial or
Freeform. To capture the screen, click Window or Screen. Check the Place capture in
new page box if you want the image to be placed on a new Workspace page. If the

page you want is already open, uncheck the box.

Window is
content below
the Internet
toolbar.

Partial - Allows
a selected area
within a
rectangular
form.

Freeform-
allows selected
area to be
“roped”.

Q ~ | & http:fjsportsespn,go.com/mib/plaversiprofile?player [d=3246

W dr iEDarakJeter Stats; Mews, Photos - Mew Vork Yarkees ... | | - B

A
ety New York Yankees

Yankees Home Stats Schedule Roster Depth News Trans Rankings Stadium

Derek Jeter #2 SS R
el 2009 STATS
28 B HE ERT B0 L : DN W+ AVG DRAFT
@ 321 10 37 .39 461 100.0% 0.0% 534
Hull Name Derek Sanderson Jeter Weight 195 Ibs. | Throws Right
girth Date June 26, 1974 Height 6-3 £ Experience 14 years
Hirth Place Pequannock, N1 Pronounced JEE-ter Drafted Sixth pick owerall
Age 35 Bats Right Salary 2009: $21,600,000

ext Game: Tigers at Vankess
Friday 7/17, 7:05 PM ET

Profile Stats Spiits Game Log Batvs, Pitch Hews Scouting Photos

FLEH — 5B €5 AYG DBP SLG OPS
Seasan 82 343 56 110 18 o 10 37 [ 17 3 .321 396 461 .857
Carser 2067 8368 1523 2645 425 57 216 1039 292 78 .316 387 458 .945
Last 7 days 4 13 i & 2 0 o 2 3 0 o 0 .421 450 526 .976
Projected 156 &53 107 209 34 0 13 70 7& 78 32 6 .321 396 461 .857

Through July 16 - Current stats updated real-time, Career stats updated nightly.

Transactions

@/ fuogl

3| sports, Comedy, Talk, News...and of course Music.

Screen includes all
content within frames
and toolbars

Boards Tickets Shop

Other Players
Roster: [D. Jeter v
Team: [WYvankees |¥)

Hew York Daily Hews

s start | ew Manual

L/
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You can capture or crop areas within Interwrite. When capturing in Lesson Mode, three
selections are available. Use the Freeform or Partial selections to crop or capture
sections of the page.

Capture

Creating a Blank Page

Partial Freeform Page

Check the box if you want the
Use a blank page| image in a new page. —__[S0On. agggmg%g set a background co or

| ":'I for your work. Tne aeraurt packground colpr IS white. To change the color o
your page, go to the toolbox and proceed to New Page Setup. Then click on Blank

Page Setup...

@ Annotate Over Deskbop II\

r": Office Maode

@ Cpen Exambiew File

Ruler

Triangle L3
Pratractar 4 |_

Compass —

Curkain o 2. NeW Page
Capture . . . Setup

Record and Flayback

3. Blank Page
Setup

| | Create Blank Page Hew Page Setup

P Elank Page Setup . . .

Stamper
Fill

=4
Freehand Text

Freehand Shape

D Create Grid Page

Grid Page Setup . . .

! Create Gradient Page Multicalar Pen

764 >REIDBESDE [

Gradient Page Setup Picture Pen

11 Create Image Page . . .

M

E Create Calendar Page . . .

[ Create Duplicate Page W Spatlight

= Link History

Ll Create Image Page . . . Jif 1. Toolbox
= W= zaom

[ Create Duplicate Page

E Create Calendar Page . . .

B Create Gradient Page

€ Flash Player

by Audio Fils
4. Click on Change —
Background Color and 2| Export PLF File
proceed to the palette for ¢
many color choices. Click
OK and then click Apply.

Preferences. . . X
[} Blark Page |
> —Prevlév\l7|
All future pages will be
this color for this session.
Change Background Color .|
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Create Gradient Page

Use this option to configure a gradient background for your
! interactive pages. You can choose from a two color or four color
gradient background.

@ Annotake Over Deskkop E
]

5 ffice Made
ﬁj Open Exambiew File
[ Ruler

k Triangle 2

(2 Protractar 3
< * 2.New Page
Curtain
. Setup

Capture , . .

Record and Playback

3. Gradient Page =

| 1 Create Blank Page

Setup Bk Page 5 .

Create Grid Page

Mew Page Setup s J

Stamper
Fill

Freehand Text m

Freehand Shape

[l

Gtid Page Setup . . .

v
w

Create Gradient Page Multicalar Pen

Gradient Page Setup Picture Pen

B Gradient pags setup |

e =] create Calendar Page . ..

E P Ty

L sa a4 >kEds

Create Image Page . .

Spotlight

&

Lf} create Duplicate Page 1 . TOOl bOX

= Lirk Histary

Fﬁ. Zoom

,Ej Create Image Page . . .

L-jj Create Duplicate Page

SR
jj ! q ! ) Flash Player
LIS =

Viden File

[F] create Calendar Page . . .

B Create Gradient Page

~Four Color

. e |

b . Ml
L e e

I 4. Preferences

P
<

B Gradient Page Setup |

i i T Calar
5. Click on the solid polor boxes to —
select your color choices. The colors
window will open. Make your selection -
and click OK. The new color will T
appear on the window. Then click l L
.8 ErmEm
Apply | l ErEEEEEN
EEEEEEEN
6. Make the EEEEEC N
Apply new Background El Choice to - Eu.singnin; = i
_ change the rorcor—(rEEErmm— [T e
Change Existing Backgound | Current !I S e e A, [ Color Lumﬁ BWW
Create New Page: | background “ ﬂl Aidd ta Custom Colors: | H‘
or make a =
new page. ™ ™ ™ .

Adapted from the Interwrite Workspace Tutorials and C:\Program Fi

ok | caned | e |




@

INTERWRITE

LEARNING™

Adapted from the Interwrite Workspace Tutorials and C:\Program Files\elnstruction\Interwrite Workspace\Help\wsENU\workspace.htm 31



Creating a Grid Page

. Use this option to configure your grid pages. You can configure

D

New Page Setup and then Grid Page Setup....
allow you to make your choices.

3 . G rl d Pag e | ] create Blank Page
Setu p Blank Page Setup . .\
1" Create Grid Page
Grid Page Setup . . .
B Create Gradient Page
Gradient Page Setup
| SR
[ crid Page | E] Create Calendar Page . . .
e —— [ﬁ Create Duplicate Page
Grid Lines o
Spacingin =] Create Image Page . . .
Pixels
¥ Horizortal a0 =
T Vertical 0=

™ center Grid
¥ Add Title B

-
[EZ]" annotate Over Desktop
B8 office Made

i’gj Open ExamView File
[0 Ruler

k Triangle

@ Protractor

ﬁ Compass

E Curtain

ﬁ Capture , . .

i} Record and Playback

E_] MNew Page Setup

% Stamper

b Fil

% Freshand Text

"4 Freehand Shape

Sy Mulkicolor Pen

% Picture Pen

_EJ Create Image Page . .
4 Spotlight

20 Link History

5_@ Zaom

[‘]] Create Duplicate Page
E Create Calendar Page . . .

B create Gradient Page

-

2. New Page
Setup

1. Toolbox

lined grip pages, pages with columns, and true grid pages with both
horizontal and vertical lines. You need to go to the Toolbox, then
Preferences will

e ) Flsch Player
| Lo e — L',"e_\:m; {0 fudio File
| IS viden File
g 4 Preferences
o Careel | et |
Preferences Options
Horizontal Set the amount of space between lines or no lines.
Vertical Set the amount of space between lines or no lines.
Center Grid For centered grids on the page.
Add Title Box For use if you want a title or not.
Change Line Color Change the color of the lines.
Line Type/Width Use the drop-down for options.
Change Background Color Use color choices.
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Using the Eraser Tool

and highlights) on the current page. Some entities, such as solid rectangles
and typed text, cannot be erased. Those entities must be selected with the

| The Eraser tool is used to remove part or all of the annotations (text, drawings,
Selection tool and deleted or cut.

You can configure the width of the Eraser tool on the slider tool (shown above). Click on
t he Eraser width slider to increase or decrease the Eraser width.

You can also erase with the felt disk at the end of the large electronic pen (if that is the

pen accompanying your whiteboard system). Another option for that pen is to hold
down the left button and move the pen tip over the annotation.

pen eraser

Adapted from the Interwrite Workspace Tutorials and C:\Program Files\eInstruction\Interwrite Workspace\Help\wsENU\workspace.htm 33



Using Exam View

The Exam View Learning Series is a collection of over 9,500 questions that work in
conjunction with Workspace, CPS, and Response.

To Open ExamView Test Files Within Workspace

1. Click Open ExamView.

The Open Exam View File window opens.
2. Browse to the ExamView file needed.
3. Click OK

The ExamView file loads, the first question loads and displays in the Workspace
Annotation window.

w00 by [ireations, oo ALL RIGHES RESERYLD
E_uam'l.-'re':'}

ClEveE 14 l.'ulhu'riui-: semdiells on the bapch I‘.I||r||1|_-1 the {rsn foiir ||.-|:."\. lbe b il 4, & . smed 10 shells
Suppose this patien contmues. How meany seashellk will he find on the next day?

1.6 8 10
4. |3 seashells ¢, 14 zeashells
B 10 seshels d. 12 senshells
Feaniies |- M
g el

4. Use the ExamView toolbar to navigate through the ExamView Question file.
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The ExamView Toolbar

The ExamView Toolbar controls the ExamView Question file. The following table

describes the functions of the Toolbar:

Tool Option Use to
@ ExamView Dpens an ExamView testfile.
A Previous Advances to the previous or next
"%—j Question/ Next guestion within the ExamView file.
—h Cluestion
—/
Select Dpens the Question Selection window.
s Question by Clicking the numbers within the window
Title advances through the questions in the
file.
V/' Show Answer Shows the answer to the current
' guestion.
N Recalculate Changes the parameters of a guestion
=] Question but not the concept.
ON Start SRS Launches your active SRS, marks the
@’J Exam‘iew guestion as a guestion
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Using the Freehand Text

All alphanumeric characters written with this tool are automatically converted into
.abc | typed text using the font displayed in the preview window on the tool’s Properties
*% | Bar. Select a different font, change the font size, the font style, and the font
color from the Properties Bar before you begin writing. Your selections are
displayed in the preview window.

Font Preview

Default palete  SY1® window

colors

HMENEMN ] A At B 7 U [Comic Sans MS

Special care should be given to how your letters are formed, as the system
mav nnt racnanize hronken ctrnkes

The use the stamper to add stamps to the current page in the Annotation Window. The
pre-installed stamp selections are displayed on the Stamper Properties Bar. You can
personalize the Stamper by adding your images to the My Documents/Interwrite
Workspace/User Bar. If you add new stamp images to the User Stamps folder while
Workspace is running, the stamps will not be available for use until you exit Workspace
and re-open it.

BEEEE ] Selact a font color,
i Choose additional caolors from the
Color Palette,
A Choose a font from the list of fonts
on the computer The selected font
Comic Sans MS displays in the field.
Al Select a font size.

Select a different font style. By
B 7 U default, the style of the text is
Heguiar.

Adapted from the Interwrite Workspace Tutorials and C:\Program Files\elnstruction\Interwrite Workspace\Help\wsENU\workspace.htm 36



S S T

W Select a picture for the stamper.

=elect another picture from your
computer,
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Please Note: The first time that the Gallery icon is selected all gallery images will load.
This will take a few minutes and will only happen the first time.

To load the Gallery for the first time:

Using the Interwrite Workspace Gallery

The Gallery contains thousands of images, backgrounds and simulations that
can be used across the curriculum. Use the Gallery to find maps, math tools
and tables, science tools and tables, graphic organizers, and interactive
games and lessons. The icon for the Gallery is on the toolbar.
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1. Select the Gallery icon from the Workspace toolbar.

2. An Interwrite Gallery window will open, along with a message to build the
gallery database. Click on Yes to begin loading the Gallery database.

D555
B Content [, Advanced seaich |G Faartes

nnnnnnnnnnnnnnnnn

Fesdy ||

3. The Build Gallery Preferences window will open. Select Build to begin
loading the Gallery.

Interwrite Gallery

[

Build Gallery Preferences @

Content Search Folders

C:\Program Filesh| L
H:Wnterwite Content Gallery's
H:M\Communty Content Gallergh,

4. When the Gallery database is built you will see the Interwrite Gallery window

populated.

Restors Defauts I [ Add IMemuve ]

M
“
x
E
B
o4
{_
9
|
A
?
®



Finding Images in the Gallery

* Interwrite Galle ry

Search the Gallery by subject .

Favorites Layout Yiews.
=P search > & =
or enter key words to search. T=EN
] Content |\_) Favoritss ‘@‘L Advanced Search |
i ] Content

a

Home

At and Recreation
Exarnigw
Graphic Organizers
Internwrite Simg
Language Aits
Math
Science
Social Studies
Special Meeds

No Category Selected

Ready ||

Use the selection tool to highlight and grab the Gallery image. Slide the

&
File Favatites Layout Views
H * . . 8| & search = O 8=
image out to a blank Workspace page*. Resize by grabbing the handle | ¢ .
on the bottom right hand corner with the selection tool. i il Wi
= :

Horne | Science | Anatomy

2 Mo sub-categories exist

L ! 4_ H i j A
-| ‘D | *Gallery icons with turned down upper m

right corners are Background Images — .
and will fill the workspace page.

unlabeled

chalkboard_|... chalkboard_... notebook_pa...

(1 itemiz] selected
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SIMS, which are interactive Flash simulations, are pre-made activities in various areas
of the curriculum. Use a Sims as a warm-up exercise, to provide additional practice, to
integrate into a lesson, or to just make learning more fun. Some important teacher tools
are provided including a protractor, ruler, calculator and spinner. SIMS activities can be
accessed through the Gallery.

The SIMS activities are marked with an F symbol.
Drag the activity out of the Gallery, resize and play using the Seiection tool. SIMS
activities will work when placed in the background.

The TIMER
Three timers are available. The Interwrite Timer can be found in the Toolbox. Drag it to
the desktop or to a Lesson presentation. Set it as a timer or stop watch.

MTeAES

00:01:16

|
PlaySound ¥  Set Timer

strt | stop | Resot =
‘= Timer

>

The SIMS clocks are timers as well as clocks that keep local time. You can find these
timers in the Gallery under Interwrite SIMS, Math.
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Using the Highlighter Tool

Use the tool to highlight anything on the current page. Select tool attributes
from the Properties Bar at the bottom of the page. Click on the properties to

view a description.

transparency
shape options options
color options
color palette line width
options
v v v v
| LW : B

shape optio

ine options [ — transparency options
ns — %
TR
b
M v ]

Option Function

Highlighter Selection of highlighter color

Color palette Selection of alternate colors on the spectrum
Shape options Selection of freehand, rectangular, or round

shape options

Line width options

Selection of line width

Line transparency
options

Selection of transparency of lines drawn with
the pen tool
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Interwrite Workspace pages may be set up as layers. This will allow for manipulation of
foreground images without moving all layers to background.

op = [ @& <«— Layer bar — bottom left, (above lower toolbar)

A Workspace page will offer a Layers application. This will allow you to organize, list
and move between pages and objects. Examples would be using a ruler image over a
map to measure the scale of miles.

By default, each new Workspace page is organized in a single parent layer. Create
new layers to move items into them, or move items from one layer to another at any
time.

Working with Layers
e Open a new page within Lesson Mode
e Add a picture, draw or annotate the page

e Click Add Layer o

':D:':um

A new layer is added to the page. Continue to annotate
and add layers by clicking the Add Layer button. The active layer is highlighted in black.

To move an object from one layer to another
e Select the object you want to move to the other layer.
e Drag the object to the wanted layer. The plus sign indicates the layer has been
moved and will be added to the display in the toolbar.
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Interactive

Office Mode Mouse Mode Mode

[Mouse Mode |
V'\ "5

-_\;,,; ~ | Office Mode
3 e ~

- S

Using Interactive Mode

Whiteboard Mode:

The communication in Whiteboard Mode is one-way between the
Interwrite Board and computer. When Whiteboard Mode is
selected, all notes made on a whiteboard can be captured and
saved as pages within Workspace for distribution. No projector is
involved, computer input is not communicated back onto the
Interwrite Board.

Workspace Mode(“Lesson Mode”’):

Lesson Mode has a two-way communication. The computer
desktop image projects onto the Interwrite Board’s surface and
the input is mirrored on the projected image.

LESSON MODIE

The primary operational mode of Interwrite.
Within Lesson Mode there are two functions:

Annotation and Mouse
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Using Annotate Over Desktop Mode

Mouse Mode Select and run applications and perform all the functions you would
normally perform with your computer mouse and keyboard.

The Mouse Mode cursor on the Toolbar will be grayed out when you
are in Mouse Mode.
Annotation Mode Wyrite and draw on the page with the Annotation Tools.

The Page Tools create additional pages and the Multimedia Tools
add a variety of multimedia files to the pages in the presentation file.

Annotate Over Desktop

The Annotation Over Desktop tool is used like the Annotation Window, however your

desktop is underneath and can be accessed for use. The Annotation Tools, Page

Tools, or Capture Tools are usable and can be selected. Elements of the desktop can
be called out and highlighted for interactive use.

Using Annotate Over Desktop

The following picture displays an example of a web page in Annotate Over Desktop
mode. You can select any of the Annotation tools to illustrate features of the desktop,
such as the Pen, Shapes, or Highlighter tool.

In the example, elements of the page have been highlighted and circled. You can
continue to another web page, and the annotations will remain, but you do not have to
exit out of Interactive Mode to advance to another web page, or application within
your desktop.

If you would like to manipulate any of the windows or applications on the desktop,
choose the select tool on the Workspace Toolbar.

B

Lt A

| #5:5 wie
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Using Office Mode

OFF FICE MODE

Allows you to work within a
PowerPoint, Word or Excel
file. Be warned: Annotations
are saved as part of the
native file. You can switch
between office, lesson and
annotate over desktop mode
by clicking the corresponding

1Con.
Office Tools

T Insert Annotations

Insert Selected
Annotations

Add Blank Slide

=N Insert Slide in

PowerPoint
Clear

2 (%

Delete Selection

Y Office Mode
borkbs 4

-

Launch Microsoft Office applications.

Insert all the annotations into the current PowerPoint slide, Word
page, or Excel spreadsheet.

Insert the selected annotations into the current PowerPoint slide,
Word page, or Excel spreadsheet.

Add a blank slide to the currently running PowerPoint Slide Showy. It
is available only when a PowerPoint Slide Show is running.

Save the current annotated screen as a slide in the open PowerPoint
presentation. The slide will be added to the end of the PowerPoint
file.

Clear all annotations from the current screen.

Delete the selected annotations.



Using Office Mode Tools

Button

]

N

%

P F [

&

[&]

Name

Menu

Mouse

Lesson Mode

Annotate Over
Desktop

Office Mode

Pen

Highlight

Eraser

Office Tools

Insert Annotations

Insert Selected
Annotations

Add Blank Slide

Insert Slide in
PowerPoint

Clear
Delete Selection
Insert Question

Exit

(VS )

Access the Office Mode Menu.

Activates the mouse.

Accesses the Lesson Mode Toolbar.

Accesses Annotate Over Desktop.

Activates Office Mode and displays the Office Mode tools.

Write or draw within the page in the Microsoft file. Settings options
are found on the Tool Settings Toolbar, accessed by clicking on the
Down Arrow.

Highlight anything on the current page. Click on the Down Arrow to
display the Tool Settings Toolbar,

Erase annotations.

Launch Microsoft Office applications.

Insert all the annotations into the current PowerPoint slide, Word
page, or Excel spreadsheet.

Insert the selected annotations into the current PowerPoint slide,
Word page, or Excel spreadsheet.

Add a blank slide to the currently running PowerPoint Slide Show. It
is available only when a PowerPoint Slide Show is running.

Save the current annotated screen as a slide in the open PowerPoint
presentation. The slide will be added to the end of the PowerFPoint
file.

Clear all annotations from the current screen.

Delete the selected annotations.

Add a question while using a Student Response Systerm.

Exit Office Mode.
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Using the Multi User Functionality

- The Multi User feature allows for two more people to interact with the InterWrite
<71 products. With the InterWrite DualBoard, two people can write on the board at
the same time.

In addition, you can set up multiple InterWrite Mobis and InterWrite Pads to display
Products. With the InterWrite DualBoard, two people can write on the board at the
same time. This function is backwards compatible with InterWrite Pads.

Setting Up Multi User Functionality in Workspace

1. While in the Annotation Window, click the Multi User icon in the bottom right
corner. The Multi User Page Setup window opens.
2. If you have not already done so, connect the devices you need to Workspace.

You can add up to 9 devices.

¥

Do NOT add the table you need for controlling the
Main Toobar and the other devices. If you do, the
only way can maintain control over all the multi-
user devices is form the computer or the mouse.

The connected devices display in the Available Devices Area.

| Multi-User Page S‘e!up

Draa and drop to add o remove devices (3 Maximum),

T

Pad 2069

e

Pad 1DEE Pad 342C

[ ]

Salect the desirad Muki-User Paga Sstup, |
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3. Select the Multi User Page Setup you want to use. Determine if you want to
use Collaborative or Defined areas.

4. Select the device and drag it to the area needed.

| Multi-User Page Setup

Drag and drop bo add or rensove desices (2 Madmun),

&

Pad 2083

&2

Pad 1DEB

3

Pad 542C

Seject the desired Multi-Usar Page Setup,

The Device will be able to be view within the area displayed within the Multi User Page

Set Up Window.
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Using Record and Playback

Use the Record and Playback tool to record and play interaction with the whiteboard.
It records sound and screen events and stores then in an AVI file for play in a
presentation or separately on a media player. The Record and Playback tool is in the
Toolbox.

Click on the icon. - 10 %)
File: Help
!ﬁ B om p— .
Ready ABRY @j
==

1. The recorder opens; move this dialogue
box to an unobtrusive corner of the FRial S e
presentation and click Ready.

Cancel |

—

. The Capture Window opens.

2. Select Partial or Screen. Selecting Screen allows for the full page to be
captured.

3. Click Stop when the recording is complete.

4. A Save window will open in the User Recordings file in Interwrite

Workspace. Name the recording for ease in identification and retrieval.

This file can be inserted in a presentation or lesson and annotated and critiqued using
the tools provided. It may also be played separately.

[ i - = x|
L1 N SN e}
-
cndy kv - 1024 x 768 —
Y Proview Bask Cobors: tmen L
Bl @ it ]
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Using the Student Response Menu

Interwrite Workspace is enabled for Student Response System (SRS) connections,
allowing for more interactivity between you and your students. You can create, edit,

and pose questions during a session and your students will be able to respond using
the clickers available.

The SRS window displays all the Student Response options that interact with
Workspace.

] File b
[ Edit b
ﬂ Tools 4
Y Pages 4
E Help 4

w= Preferences. ..

Fe Student Response System . . .

- Device Manager...

After selecting the Student Response System option, the Student Response System
window opens.

Selecting an SRS
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1. Exit Workspace, and install the SRS needed, following the instructions for that
product’s installation.

. Student Response System

:\Program Files\elnstruction{CPS\EL CPS. Workspace. Integration. exe

(v cp5 Browse , . , J efaults ‘

:\Program Files\Interwrite Learning\[nterwrite Response\PRS, exe
(" Respanse ‘ Default ‘

" PRS

i :\Program Files\Interirite PRSPRS. exe = J AT ‘

(™ SRS software notinstalled

¥ Insert SRS chart on Workspace page

Cancel

2. Restart Workspace.

3. Go to File>Student Response System.
The Student Response System window opens. The installed SRS is active, and
pres-selected. If you have more than one, the top one will be selected.

options will be active and able to be selected . If you do not

Q If wou hawve more than one Student Response System, those
hawve a particular SRS, you will be unable to select it

Locating the SRS Within the Toolbar

The executable file shows as the location where it was
installed. If you have it installed to anather location, you must
use the Browse button to navigate to it
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Using the Compass

The compass allows you to demonstrate how to draw circles, arcs, and measure
distances within the Annotation Window.

o
1

You can move, size, and rotate the Compass. The Compass resizes itself to scale
within the Annotation window. The Colored tip draws the circle or arc within the
Annotation Window. The Clear tip remains stationary so the arc or the circle can be
drawn.

To change the radius of the compass, nove your cursor to the colored tip until the
compass displays the arrow. You can then drag that end to the desired radius.

Using the Compass

Click the top of the Compass to move it around the Annotation Window.

To change the color of the pen tip, select from the Workspace palette at the
bottom of the Annotation Window.

4. Click on the Compass icon to close the Compass and remove it from the
Annotation Window.

wn =

Drawing an Arc with the Compass
1. Move your cursor to the colored tip until the Compass displays the arrow.

4

5
y-.

2. Click and drag the tip to the desired area. The tip changes back to the draw

cursor.
‘--
o
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Workspace displays the arc within the Annotation Window.
Compass Cursors

The Compass has special cursors indicating how to use it.

Feature Use To

Show the angle of the compass and radius of the circle or arc
drawmn.

Expand or contract the compass to create a larger or smaller

circlefarc.
*@ Diraw the circle ar arc with the Compass in the Annotation
Window,
o+ MWove the Compass to any place within the Annotation YWindow.
" Resize the Compass within the Annatation Window,
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Using the Protractor

@I The Protractor allows you to demonstrate how to use angle measurement within
the Annotation Window. The Protractor displays the angle in degrees within the

tool. _
\
e
e
. = ooy,
&~ L - "4.'.12
® %
P \ s Z
o \
L A 6 \‘ Wi T H o \ L
h \ % e el )
@ \ = N
= .\‘-._ : ; + \-\ Nk
1 24774 mdians = 118,87 dagrues T h =
% & = \1- z
4 # =3 ' =

20 radiane = 119 M dagrees

£~

£,
=
%

You can move, size, and rotate the Protractor.
Opening and Closing the Protractor

1. Click on the Protractor icon.
2. Select 180 Degrees or 360 Degree.
The selected Protractor opens within the Annotation Window.
3. Use as needed. Refer to the following table to move the Protractor.

Feature Use To

| = Move the red bars to measure the angles of
I an object within the Annotation WyYindow,
There are two bars on the Frotractor,

N Select the Frotractor. The Rotate cursor
= displays at the top when the cursoris

= moved to the top of the Brotractor. Rotate
the Frotractor to ancther angle,

1.433 radians = 82.13 degrees Showi the angle and radian of the Protractor
after the measurement bars hawve been
moved to the correct angle.

I Move the Brotractor to any place within the
Annotation WWindow.

B Resize the Protractor within the Annotation
Wiindowe.
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4. Click the Protractor icon to close the Protractor and remove it from the
Annotation Window.

Using the Ruler

[T The ruler allows you to demonstrate how to use measurement between two
points within the Annotation Window.

M fi-?_..i TTHTFIE |”|.!-;::':i :;E:'._-.-'::I-I L LR A e :_i._i;.
1 ) 3 i 5 A r B w 1 b T 1 " 15 18 ' il W 20
4.000 inches = 10.16 centimeters 0"

n i ] a 4 s n T (]

You can move, size, and rotate the ruler. The ruler resizes itself to scale within the
Annotation window.

Opening and Closing the Ruler

1. Click the Ruler icon.
The Ruler opens in the annotation window.

2. Use as needed. Refer to the following table to move the ruler. Click the Ruler
icon when finished.

Feature Use To

[ Move the red bars to measure an object within the Annotation
Window, There are two bars on the ruler.

&, Rotate the ruler to another angle.

]

0° Showy the angle of the ruler after it is rotated.

4%» hove the ruler to any place within the Annotation Window.
" Fesize the ruler within the Annotation Window.
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Using the Triangle

The Triangle tool allows you to demonstrate how to measure within the
D}ﬁ‘ Annotation Window.

o 2,000 inches

Jnat i

You can move, size, and rotate the Triangle. The triangle resizes itself to scale within
the Annotation Window.
Opening and Closing the Ruler

1. Click the Triangle icon.
2. Select Left Facing or Right Facing.
The selected Triangle opens within the
Annotation Window.
3. Use as needed. Refer to the following table to move the Triangle.

Feature Use To

=, Fotate the Triandle to ancther angle.

i howve the red bars to measure an object within the
' Annotation Window, There are two bars on the
triangle.

0° 2 600 inches Displays the angle between the two bars and the
length of the tool.

o hove the ruler to any place within the Annotation
Windo,

P Resize the ruler within the Annotation YWindow.
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4. Click the Triangle icon to close the Triangle and remove it from the Annotation
Window.
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Interactive Whiteboard Troubleshooting Checklist

Does the pen have a working ‘AAA’ battery? Or has pen been recharged
in the charger?

|oURACTLL

Is the battery polarity correct, with the positive (+) and negative (-) ends
of the battery inserted into the appropriate ends of the battery
compartment?

S Eraser
= Positive End (+)

Are the two ends of the pen connected correctly?
Note: Please be careful when connecting the two ends of the pen, as the
small electronic pins are bendable and can be permanently damaged.

P

_,A'

Is the battery charged? If you disconnect the two ends of the pen and
reconnect them, do you see a series of four flashing lights on the LED
(indicating that the battery has a charge)?

LED light

Is the whiteboard plugged into a wall socket?
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Is the Bluetooth device on the CPU plugged in completely in the USB port
and the green LED light is on?

| EZURIO

Is the Bluetooth device on the whiteboard connected with all plugs
connected tightly?

Is the power switch on the whiteboard in the “ON” position and the green
LED light is on and visible?

Green LED light

ower
switch

Did you correctly start the Interwrite program
(multicolored square icon) by clicking the icon
then going to “Workspace”?

elnstruction Device Manager.

and

Workspace..
_Spulllght_.
Curain...
Record and Playback...
Whiteboard Mods.,

Onscreen Keyhoard.
Select Language..

Check for Updates..
Exit
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In the elnstruction Device Manager, have you noticed whether the
Bluetooth icon is ‘not connected’?

elnstruction Device Managet..

Workspace...
Spatlight..

Curtain...

Record and Playback...
whiteboard Mode. .

Onscreen Keyhoard. .
Select Language...

Checkfor Updates...
Exit

e T

If the Bluetooth is not connected and
the name of the whiteboard is not
visible, did you go to Options and then
Discover Devices?

| L)

__ Connect
E\_ Remove

'%l Unset Autoconnect
4 Properties

Have you gone to the Interwrite Device Manager and checked that the
correct device is selected and
connected?

4 elnstruction Device Manager

File Options Help

s:

e

Board SBEB

Have you held the pen to the board for 5-10 seconds to get rid of the
straight lines that appear? (This problem usually occurs when a board
has a Bluetooth connection to the computer)

Have you tried closing and restarting the Interwrite program?
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Have you tried shutting down and restarting the computer?

If you have checked all of the items on this list, please contact your
building level technical support (CLT or Computer TA). You may want to

place a Helpdesk call. Please see the Helpdesk instructions.
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Using Workspace Online HELP

To access additional help and learn more about the Interwrite Workspace features, click
on the Workspace Menu, Help, and Help...

] File v

[ Edi 8 —

ﬂ_ Toals 18 =

Y Pages [
Help . . . Help

Check for Updates . . =
Preferences . . |

Register Online -
\'® Student Response System . . .
ann

Abaut . .. [ Device Manager...
Exit

More Online Assistance:

Interwrite Workspace Tutorials: http://iwl.einstruction.com/support/wstutorials.html#vids

Workspace Icon Guide:
http://www.einstruction.com/support downloads/interactive teaching/workspace/\Works
pace%20lcon%20Guide.pdf

Moving My Gallery Content Into Workspace:
http://www.einstruction.com/support downloads/interactive teaching/workspace/Moving
%20My%20Gallery%20Content.pdf
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